Score Sheet for Resume




Score Sheet for Resume

Personal Information




Personal Information

Name


2 pt.  _____


Name


2 pt. _____

Mailing Address  

 4 pt.  _____


Mailing Address

4 pt. _____

Phone number

1 pt.  _____


Phone Number

1 pt. _____

E-mail


1 pt.  _____


E-mail


1 pt. _____

Career  Objective
2 pt.  _____


Career Objective
2 pt. _____

Education





Education

Name of School

1 pt. _____


Name of school

1 pt. _____

Degree/grade level
1 pt. _____


Degree/grade level
1 pt. _____

City, State

2 pt  _____


City, State

2 pt. _____

Date


1 pt.______


Date


1 pt. _____

Courses taken

2 pt._____


Course taken

2 pt  _____
Work Experience (EC)




Work Experience(EC)
Job title


1 pt._____


Job Title


1 pt._____

Company

1 pt._____


Company

1 pt._____

City, State

2 pt._____


City, State

2 pt _____

Date


1 pt._____


Date 


1 pt._____
Short description

2 pt._____


Short Description

2 pt._____

Skills & Abilities




Skills & Abilities

5 skills or abilities
5 pts_____


5 Skills & abilities
5 pt_____

Extracurricular
(EC)




Extracurricular(EC)
Activities – year –officer
5 pt _____


Activities- year-officer
5 pt_____ 

    Clubs






   Clubs

    Sports






   Sports


   Community





  Community

Awards & Certificate(EC)2 pt_____


Award & Certificate(EC)2 pt_____

Volunteer Experience




Volunteer Experience

Title of position

1 pt_____


Title of position

1 pt_____
Company/Charity

1 pt_____


Company/Charity

1 pt _____

City, State

2 pt_____


City, State

2 pt _____

Date


1 pt_____


Date


1 pt_____

Short Description

2 pt_____


Short Descripton

2pt _____

References (3 individuals)




References (3 individuals)

Name of person

3 pt_____


Name of person

3 pt._____

Career title

3 pt_____


Career Title

3 pt_____

Company/School

3 pt_____


Company/School

3 pt_____

Mailing Address

3 pt_____


Mailing Address

3 pt_____

City, State, zip code
9 pt_____


City, State, Zip Code
9 pt_____

Phone number 

3 pt_____


Phone Number

3 pt._____

E-mail (extra credit
3 pt_____


E-mail
(extra credit)
3 pt._____

Professional Format
5 pt_____


Professional Format
5 pt._____

Total points
       58 pts    _____


Total Points   
        58 pts.   _____
Total Points (EC)      72 pts    _____


Total Points (EC)       72 pts    _____
