PREPARING FOR COLLEGE AND CAREERS

COURSE SYLLUBUS


Introduction

     The course addresses the essential knowledge, skills and behaviors needed to live successfully in today’s world.  Topics that will be addressed are personal aptitudes, interests, goals; career explorations and planning; building employability skills; transferring school skills to life and work, decision making and organizational skills.  A project based approach and each student will develop a career portfolio.

Course Content

 Study Skills-time management, organizational skills, motivation, learning styles, self-management skills, SMART goals.
Self-Awareness- assessment, career influences, discovering yourself

Career Awareness- Lifelong learner, lifestyle preferences, career clusters, postsecondary education, earning potential

Career Research

Four Year Plan and Beyond

Interpersonal relations

Employability Skills and Applications

Course Standards

Standard 1

Students will integrate processes of thinking, communication, leadership, and management in school, family, career, and community settings.

Standard 2

Students will evaluate the impact of today's choices on their future success.

Standard 3

Students will analyze selected career paths in relation to their own aptitudes, interests, principles, and desired lifestyle.

Standard 4

Students will develop basic skills, tools, and personal qualities needed for success in school, family, career, and community settings.

Standard 5

Students will demonstrate management of their own resources to become independent, contributing, and responsible students, employees, and family members.

Evaluation Methods and Procedures


Student's grade is the results of individual efforts over the grading period.  A grade will be the result of the percentage of total possible points accumulated during that period of time.  Total possible points will be collected from the following means:


a.  written assignments (worksheets, reports on career and workbook activities)


b.  assessments (approximately one at the end of each unit)


c.  poster explaining a career


d.  career shadow packet

e  assignments for the career portfolio- interviews, resume, cover letter, 

applications(college, scholarship, job), personal flyer,  letter of recommendation and  community service project)

Points will be totaled and the percentage determined.  The grade scale in the Student Handbook will determine the grade.  Extra credit may be issued occasionally and is available for all students to complete.

 Explanation of Projects


A variety of experiences are offered in this course.  Learner video programs, instructor video programs, career videos, assessment by internet and  portfolios, community resource persons, written activities, poster on careers, experience career shadowing and a compiled binder of essential documents for job seeking.  Student will also participate in small group activities in practicing the decision making and problem solving techniques.   

Books and Materials


The following materials will be provided to the student:


Textbook –Developing Career and Living Skills- Mary Sue Burkhardt, Jist Publisher

Videos from Wabash Valley Film Service, JIST, CEN and school library


Students must provide these items daily in class

Lined paper


Pen or pencil


File folder with pockets 


Agenda Book or iPAD calendar
               For the Portfolio must have a three ring binder with clear plastic covers.

Policy for Make-up Work


Student's make-up is the responsibility of the student to check with a classmate, folders on cabinet or instructor.  All homework is due on the assigned date unless absent then on the day you return.  If the student knows about a test to be given and is absent on that day, he/she will take the test on the day they return.  If you miss one day, it will be taken the next school day.  If are absent more than two days, contact the office to have assignments sent home.  It will be stated on the homework sheet when the assignment is due.  


If you leave an assignment in your locker, turn it in at the end of the class no points off, but if later in the day turned in to me or in my mailbox in the office, it will be minus 10%.  The next day an assignment is late, it will be minus 50% and after that day a zero.   Missing assignments will result in an  detention and the fourth and so on will result in contacting parents and an additional detentions to be served after school.  Missing assignments is a sure way to lower your grade.
Disciplinary Methods


In accomplishing the objective of this program, it involves each student to develop self-control and practice acceptable behaviors.  Any violations will be handled as stated in the handbook.


Classroom Expectations

Mrs. Lear can be expected to be fair with every student without any preferences.  Mrs. Lear cannot be expected to tolerate any disruptive behavior or to teach behavioral and/or social skills to high school students who should have mastered these skills prior to entering ninth grade.  Each  student is expected to participate in the educational process to the fullest extent by:
A.  Bring all materials to class.

B.  Cooperating with Mrs. Lear
C.  Treating Mrs.Lear, substitutes, classmates and guests with kindness and respect.
D.  Helping keep the classroom tidy, whether or not you  made it untidy.

E.   Refraining from bring in candy, gum, food  and drink into the classroom.

F..  Refraining from talking, singing, interrupting or horse play in the classroom, unless permission is given.

G   Refraining from personal grooming in the classroom.

H. Refraining from leaving your seat unless permission is given.
I.    Refraining from asking to use the  restroom unless an absolute emergency.

J.   Refraining from sitting on the desk chair backs or counters or tilting chairs.

K.  Refraining from using words such as “shut up” sucks” or any comment that would be a put down.
L   Following all procedures when completing a fire drill, tornado drill or lock down.

M. Refrain from tampering with other student’s and instructor's possession  on their desk or backpack.
N.  Refraining from standing at the door waiting for the bell to ring.

O.  Reframe from placing your backpacks in the aisle, so everyone can walk freely. 

P.   IPAD rules and policies are attached and failure to comply will result in disciplinary action.

These rules are subject to change or additional regulations if the instructor feels it to be necessary. 

