Name: _________________

Period: _________________

MOCK INTERVIEW WEEK!    

Be sure you know what day and time your interview is scheduled.     
THIS IS YOUR RESPONSIBILITY!
On the day of your interview:

· Dress appropriately for an interview (as discussed in class).

· Backpacks/purses/binders should not be brought to the interview (can leave in classroom on Tuesday or in lockers on Wednesday).
Arriving for your interview:

TUESDAY: Report to Library – BEFORE THE BELL RINGS
WEDNESDAY: Report to the hallway outside of Room 121 – 15 MINUTES BEFORE YOUR TIME
1. Put your PORTFOLIO (folder) labeled with your first and last name in the basket provided, then sit at the tables in the waiting area. (A waiting area will be set up for you)
What would you be doing if this was the reception area of a company for which you are interviewing?
You would be:

· reviewing interview questions in your mind

· thinking positive, confident thoughts

You would not be:

· talking with others who are waiting
· texting or otherwise using any electronics

· wearing earphones

2. The interviewer will use your portfolio to call your name.  When your name is called:

· you begin making an impression on the interviewer

· repeat your name, smile and shake hands

· do not sit down until the interviewer invites you to do so

During the interview:

· Answer all questions thoroughly and with examples to “prove” your answers.

· No one-word answers!

· Hands on the table or in your lap without fidgeting

· Have at least two questions for the interviewer

At the conclusion of the interview:

· Smile, shake hands, and say thank you.

· Before exiting, be sure you know the name of your interviewer!
On Wednesday (during class) you will complete the Thank-You Note assignment.   Due Date: ___________        Yes, these really WILL be mailed to your interviewer!
MY INTERVIEW


Day: ______________


Time: _____________








